
 

 

 
 
 
 
 

University Driver Safety Requirements 
 
We all know the importance of Safe Driving on our roads today.  Attributing causes to accidents 
include (most commonly) Distracted Driving, Risky Driving Habits and understanding Road & 
Vehicle Safety. 
 
To help keep our drivers safe, the University has a University Driver Safety Program Policy, 
which is enforced by the Office of Risk Management and the Louisiana Office of State 
Purchasing and Travel. UL Lafayette employees are expected to abide by these regulations, 
which address driver safety, control the use of vehicles on State business, reduce the State’s 
exposure to liability, reduce loss expenses due to accidents, and achieve accountability. 
 
Anyone driving on University Business in a state, personal, or rented vehicle is required to take 
the “ORM Defensive Driving Online Course”.  This course is only accessible in the Cornerstone 
Training Platform.  Defensive Driving Training must be renewed every 3 years. Because training 
is not applicable to everyone on campus and taken only if driving is part of your job duties, it is 
not assigned to all employees and taken only if applicable.   
 
Attached is a directional sheet with instructions on how to complete this class correctly and 
without issue. 
 
Notes to remember: 
 

1. If you posses an out of state drivers license, you must provide a copy of your driver 
history to the Safety Office (email: safety@louisiana.edu) after completing the course.   

2. Any issues with your Official Driving History Report will be reported back to you and you 
will need to correct these issues with the Department of Motor Vehicles, for approval. 

3. Following policy, high-risk drivers will not be permitted to drive on official University 
business. 

4. Undergraduate students (excluding Student labor) must have special permission to drive 
for University business, following the Standard Operating Procedure, and must request 
access to Cornerstone Training platform by completing the UL Lafayette Temporary 
Account Application. 

5. Travel requests which include ground transportation will not be processed without an 
active (current) training completion in Cornerstone. 

6. Once Defensive Driving Training is completed, please allow 72 hours for all systems to 
completely update (Cornerstone-Banner-ChromeRiver). 

 

https://safety.louisiana.edu/sites/safety/files/Sec18%20UNIVERSITY%20DRIVER%20SAFETY%20PROGRAM%209th%20ed_5.pdf
https://louisiana.csod.com/samldefault.aspx?returnurl=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253d50
mailto:safety@louisiana.edu
https://safety.louisiana.edu/sites/safety/files/Requesting%20Approval%20for%20Undergrad%20students%20on%20travel.pdf
https://humanresources.louisiana.edu/forms-policies/forms/computer-access-non-employees-university
https://humanresources.louisiana.edu/forms-policies/forms/computer-access-non-employees-university


 

ACCESSING ORM DEFENSIVE DRIVING IN CORNERSTONE 
Access Cornerstone Home Page via ULink 
https://louisiana.csod.com/samldefault.aspx?returnurl=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%
253d50 
1.Click Hamburger Icon 

 
 
2. Click on Learning Drop Down Menu 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 



 

3. Click on Learner Home  
 
 
 
 
 
 
 
 
 
 
 

4. Type ORM in search bar 

 
 
5. Choose ORM Defensive Driving Online Course from choices 

 
 



 

6. Launch course by pressing Register button 

 
**IF YOU PRESS REGISTER BUTTON AND YOU HAVE ALREADY COMPLETED TRAINING, AN 
ERROR MESSAGE WILL POP UP ALERTING YOU THAT YOU HAVE ALREADY COMPLETED THIS 
COURSE.  IF YOU PRESS REQUEST BUTTON ANYWAY, CORNERSTONE WILL WIPE OUT YOUR 
PREVIOUS TRAINING COMPLETION** 

 
 
7. Press Open Curriculum Button 

 
 
 
 
 
 
 



 

8. Press Launch Button to fill out ORM Driver Authorization Form 

  
9. Fill out personal information on DA2054 

 
**DRIVER’S LICENSE NUMBER IS LOCATED ON YOUR DRIVER’S LICENSE** 
If your driver’s license is issued from a state other than Louisiana, the Office of Risk 
Management will ask you to request your official driving record from the Office of Motor 
Vehicles in the state from where you license is issued. 



 

10. Check Yes on all three choices. Check Yes to acknowledgement. Enter date completed 
form. Press Submit For Approval button. 

 
 
11. Press Launch Button to open ORM Defensive Driving training 
NOTICE: curriculum progress shows 50% completion because DA2054 form was submitted 

 
 
 



 

12. Complete each section of course by watching videos and taking quiz at the end.  You must 
score at least 80% to pass course. 

 
13.  NOTE: Press Finish Button after completing course

 
**NOTE: IF YOU CLOSE TRAINING BEFORE PRESSING FINISH BUTTON, CORNERSTONE WILL 
NOT MARK YOUR TRAINNIG AS COMPLETE** 
 
 
 
 



 

14. 100% CURRICULUM PROGRESS SHOWS COURSE COMPLETED 
ORM Defensive Driving Training is good for 3 years once completed. 

 
 
 
  


	University Driver Safety Requirements

